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MENUS AT THE TOP OF THE SCREEN:
Pull up the various toolbars!
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Write notes
Switch between the full
to yourself or
score and individual parts!
others directly
Zoom!
on the score!

Na

Undo and
Start
redo anything!
a new
score! Open
Save a version of the score’s
a saved current form, and find older
project! versions of the same project!

The navigator allows you to see what part
of the score you are currently viewing and
move quickly to any other part of the score.
Press the green triangle to hear your
score. Press the left button to return
to the beginning of the score.

NOTES AND RHYTHMS:
You can pull up the keyboard or fretboard windows from the toolbar and use your mouse to
select notes, but the quickest and easiest way to input notes is with the computer keyboard!
Method 1: Just type the letter name, A-G, of the note you wish to enter. For example, hitting
the “b” key will place a B on the staff. Enter intervals above the note by pressing any key
from 1-9 at the top of the keyboard. Shift + 1-9 will place an interval below the note.
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To edit pitches and lengths once a note is entered, select the note.
You could hit delete to place a rest of equal value in its place, and
then reenter the note. But it’s much easier to alter the note in place!
To change length, just select a different note length from the keypad.
Method 2: Open the keyboard from the top toolbar, then click To change pitch, press command + up or down arrow keys to shift
Switch between the six keypad menus by
the keypad icon on the piano. Now, enter pitches by playing the note up or down by seconds.
To shift an octave, hit shift + command + up or down.
pressing the “+” and “-” keys on the keypad.
the computer keyboard like a piano!

EXPRESSIONS AND DYNAMICS:

(ALMOST) EVERYTHING ELSE:

Keyboard shortcuts are also quite
helpful when entering text -- lyrics,
dynamics, expression and technique
markings -- into your score. Select
where you wish to add the text. Then,
use one of the following shortcuts
and right-click to open a menu:

Ctrl + T
is for the
entering of
technique
markings,
including
techniques
for bowing,
breathing,
picking,
etc.

Ctrl + E
allows the
entering of
expression
text, such
as dynamic
information.
Hairpins,
entered by
typing H, can
be extended
by pressing
the spacebar.

Ctrl + L allows the entering of lyrics.
Sibelius automatically spaces lyrics to
notes entered. To separate syllables,
simply add a hyphen to the text. To
extend a syllable melismatically, press
the spacebar until the cursor is where
you wish to add the next syllable.

“Create”>“Text” >“Special Text”
lets you enter all of these:

Anything one could possibly
want to add to a musical
score can be found on the
“Create” menu, including
bars, barlines, brackets,
instruments, key and time
signatures, and more!

OTHER USEFUL HINTS:
•

To transpose already entered notes into a different key, go to the Notes Menu and click “Transpose.”
This allows you to transpose either a single part or the whole score into another key.

•

To select a note: click it!
To select a passage: click at one end, then shift + click at the other end.
If you select something you didn’t mean to, press the ESC key.

•

To find a former version of your project, go to versions.
SAVE OFTEN.

FINALLY:
You’ll never know how your piece really sounds
until you hear real musicians play it!
HAVE YOUR FRIENDS PLAY YOUR PIECES.

If you make egregious mistakes (and you will),
DON’T PANIC.
The “UNDO” button is there for you. USE IT.

